HARRISON PRIMARY SCHOOL

Main Scale Teacher
Responsible to:
Year Leader
Deputy Headteacher



Head of School
Duties and responsibilities:

Teaching: Curriculum

1. Plan and prepare courses and lessons according to the educational needs of the pupils delivering a differentiated curriculum using flexible grouping and teaching methods.

2. To be aware of how pupils learning is affected by their physical, intellectual emotional and social development and adapt their teaching appropriately.

3. Use assessment to inform planning, work, programmes and class/group organisation keeping records up to date.

4. To plan half-termly, weekly and daily.

5. To inform parents, pupils other professionals of progress / development / attainment of the child/ren through record keeping, conferencing and report writing.

6. To have knowledge and teach all areas of the curriculum relevant to their Year Group.

7. Keep up to date with changes in the National Curriculum educational thinking, and significant recent inspection and report findings and implement school policies on learning.

8. Plan and organise and produce assemblies.

Classroom Environment:

1. To provide a welcoming rigorous learning environment within the classroom.

2. Effective use of resources allowing pupil access to relevant resources to facilitate their work.

3. Regularly display children’s work in the classroom and designated display areas.

4. Take the register accurately and keep relevant information concerned with absences and lateness in accordance with National legislation.

Management:

1. Take part in parental meetings to give information concerning school curriculum and progress of individual pupils to parents.

2. Undertake playground duties as advised by the staff rota.

3. Attend staff meeting and liaison meetings.

4. Manage in conjunction with Learning Support Co-ordinator, Teaching Assistants working in your classroom.

5. Work with outside agencies to the benefit of pupils in the class.

6. Plan/organise trips according to policy.

7. Ensure children’s safety when they are on school premises or elsewhere engaged in school activities.

8. Maintain good order and discipline amongst pupils in accordance with the school Behaviour Policy.

9. Liaise with supply teachers and students where appropriate.

Personal:

1. Be punctual to the classroom.

2. Set a good example in dress and manner.

3. Be supportive to other colleagues.

4. Participate in the Performance Management Monitoring and School improvement activities.

5. Review his/her methods of teaching and programmes or work.

6. Participate in and take responsibility for aspects of further professional training and development.

7. Provide reasonable cover for absent colleagues in line with the School Teachers’ Pay and Conditions Arrangements.

8. Such other duties as may reasonably be allocated within the purview of the post.

Subject/Area of Responsibility:

1. Write and monitor school policy to include Equal opportunities, Health and Safety issues and promote continuity and progression.
2. Conduct review of curriculum content, delivery and pupil progress.

3. Produce in liaison with other consultants schemes of work.

4. Illustrate by example good practice.

5. Monitor practice, progress and standards across the school by observation, discussion, moderation and work sampling.

6. Advice and support staff of policy, current issues and changes in curriculum content and method.

7. Attend relevant cluster and area meetings and liaise with other schools and phases.

8. Attend and take part in relevant professional development and keep up to date with advances in the area and statutory information and orders.

9. Conduct regular audits on resources ensuring they are usefully deployed, correctly stored and that new resources are purchased as appropriate with due regard to value for money.

10. Timetable specialised areas.

11. Liaison with Inspectors and Advisors as appropriate.
12. Inform student/long term supply teachers, how the subject is taught and organised.

13. Organise curriculum events and information sharing with the parents and other stakeholders.

14. Conduct an evaluation of their area of responsibility, delivery, and progress made by pupils to inform whole school evaluation and the school improvement plan. 

These responsibilities can be re-negotiated with the changing needs of the pupils and the school community.

It is a duty of all members of staff to play an active role in the safety and well being of all children in line with the School Safeguarding Statement and Whistle Blowing Policy.
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